How to Access Assessment Calendar in Outlook (Application)
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Step 2 — Click Add Calendar

Step 3 — Click Open Shared Calendar...
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Step 4 — Search CUSD Assessment
Team and press Enter

Step 6 — Select CUSD Assessment Team

Cancel

Chec armes

Microsoft Outloo und more than one “cusd assessment team”.

Select the address B use:

| Name Title

£

Properties Show More Mames... Mew Contact...

Ok

Cancel



Step 6 —Locate CUSD Assessment
Team in your list of calendars
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Step 8 —click Overlay

Step 7 —click View
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The CUSD Assessment Calendar will overlay on top of your personal calendar and is set to VIEW only.
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How to Access Assessment Calendar in Outlook (Web-Based)
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Add calendar Add from directory

Q Recommended select a person, group, or resource from your organization's directory to view the associated calendar.
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Step 7 — Locate the CUSD Assessment Calendar from your list of calendars to toggle on and off




